
TTERTON VILLAGE HALL 
COMMITTEE Registered Charity Number 203780  

Hirer’s Agreement 
 
Conditions of Hire  

1. Charges include the use of tables and chairs within the building as well as heating and  
lighting.  
2. Hire of the Main Hall includes the use of the kitchen. Hire of the Committee Room          
includes the use of the kitchen if it is not required for the Main Hall. 
3.The building is heated and the temperature controlled by thermostats, please adjust  
them to your desired setting but return them to 18o

 C after use.  
4. No smoking is permitted in the building.  
5. The maximum occupancy of the Main Hall is 100.  
6. Alcoholic drinks cannot be sold without a licence. The hirer is responsible for 

obtaining the licence.  
7. Accidents must be recorded in the accident book. Any accidents must be brought to  

the attention of the Village Hall Management Committee.  
8. Music must cease at 1.00am Monday-Saturday, 11.00pm Sundays. 
9. Parking – please do not obstruct driveways or the highways.  
10. Please leave the hall in a quiet, respectful manner and return the keys. 
11. The hall must be left on time, tidy and swept clean. All appliances must be turned off        
and all doors secured before leaving. An additional charge of £50 will be made if the Hall, 
Meeting Room or Kitchen are left unclean, unsecured or appliances/ taps are left on. 
12. All furniture must be returned to its original position.  
13. All rubbish must be taken away with you. 
14. The Village Hall Committee reserves the right to refuse usage without explanation  

and also the right of entry at any time.  
15. Arrangements for opening and closing the hall must be made through the Bookings  

Secretary.  
16. There will be a £1 charge for item of crockery or glassware broken or lost. Other items 

will be charged at replacement cost.  
17.Safeguarding children, young people, and adults at risk  

a. You must ensure that any activities for children, young people and adults at risk 
are only provided by fit and proper persons in accordance with the Children Act 
1989 and 2004, the Safeguarding Vulnerable Groups Act 2006 and any subsequent 
legislation  



b. When requested you must provide us with a copy of your Safeguarding Policy and 
evidence that you have carried out relevant checks through the Disclosure and 
Barring Service (DBS)  

c. All reasonable steps must be taken to prevent harm, and to respond appropriately 
when harm does occur.   

d. Relevant concerns must be reported to appropriate authorities in the first instance 
and then reported to Richard Whitherby (Chairman) 07989 432423 or Claire Lister 
(OVH safeguarding) 07949 778573 
e. A copy of the Otterton Village Hall safeguarding policy is available on request. It 
can also be found on the notice board inside the main hall. 
 
 
Please see below for Otterton Village Hall Fire Emergency Evacuation Plan 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

FIRE  
OTTERTON VILLAGE HALL EMERGENCY EVACUATION PLAN  

The ‘Hirer’ is deemed the ‘Responsible Person’ and is designated as the person 
in charge of the Hall during your hire period.  

It is advisable for the ‘responsible person’ to take note of the name of everyone 
attending your event.  

1. In the event of a Fire, the ‘responsible person’ will instruct all persons to leave 
the building using the nearest Emergency Exits.  

2. Any disabled persons will be escorted by able-bodied persons designated by the 
Hirer.  

3. All attendees should be directed to the Hall’s fire assembly point, which is located 
opposite in the car park of the Kings Arms.  

4. Call the Fire Service. If unable to use a Mobile Phone, there is a telephone in the 
Community Shop, Hair @ 57 or the Kings Arms.  
Dial 999 and give the Hall’s address:-  
Otterton Village Hall, Fore Street, Otterton, BUDLEIGH SALTERTON, EX9 7HB. 
(What3Words: magic.triangle.masterpiece)  

5. The ‘responsible person’ should ensure that once the hall has been evacuated, 
members of the public do not re-enter the building to collect personal belongings 
etc., under any circumstances.  

6. On the arrival of the Fire Service, the ‘responsible person’ should confirm to the 
Officer in Charge, that a roll call has taken place and all persons are safe, or 
should inform them of anyone who is missing and their last known position.  

7. Attempts to extinguish the outbreak of the fire should only be carried out if it is 
considered safe to do so. If there is any doubt, get out of the building.  
8. After all of the above has been carried out, please call the Chairman Richard 
Whitherby on 07989 432423 or the Hall Booking Clerk on 07779 618452. 
 9. All incidents, however small, must be reported to one of the above persons. 


